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Office MNpodeccrnoHanbHbIN 2021

a Microsoft

Office
Professional

TawkeHT, Y3bekncraH

Office 2021 MNpodeccuoHanbHbIM — 3TO CeayloLLan Bepcusi Habopa CpefcTB, HE06XOAUMOTO ANt PaboTbl C OKYMEHTaAMMU,
9/1IEKTPOHHbIMM Tabnuuamm 1 npeseHTaunamu. Hosas Bepcus Office 2021 BBOAMT HOBble HYHKLUM U YyULLEHUS], U3BECTHbIE
nonb3oBaTtenam Microsoft 365 ansa Word, Excel, PowerPoint, Outlook, Accsess, Publisher u gpyrux npunoxxeHui.

Office 2021 MpodeccnoHanbHbIi , KYyNUTb KOTOPbIA Bbl MOXeTe B INLIEH3NOHHO BEPCUM Y HAac B UHTEPHET-MarasuHe Mo gelleBom
LieHe, NpeACcTaBAeT HOBbI TEMHbIV BUJ, U3BECTHbIN U3 BU3HEC-NAKETOB, HOBblE PYHKLMW B 3NEKTPOHHON TabnuLe, a Takxe
MHOXECTBO Y/y4LIeHWI ANA NoBblleHus KoMdopTa paboTbl ¢ dhanamu. Microsoft Office MNMpodeccrmoHanbHbIi — 3TO HE3aMEHUMbIN
Habop NpuUIoXKeHn ansa paboTbl B odpuce, foMa Unu LWKoJe, U3BECTHbIN rogamu. C ero NnoMoLLbio MOXHO roTOBUTb NpodeccuoHanbHo
BbIMNSAASILINE TEKCTOBbIE JOKYMEHTbI, My/IbTUMeAUIHbIE Npe3eHTaLUnu, a TakxXe roTOBUTb pacyeTbl M BU3yannM3nmpoBaTb UX B
9/IeKTPOHHBbIX Tabnumuax.

Office MpodeccroHanbHbI 2021
OcHoBHble Bo3aMoxHocTu Microsoft Office 2021 npodeccrnoHanbHbIi

ONeKTPOHHasA NULLEH3Ns Ha YCTaHOBKY Ha 1 yCTPOMCTBO ANs HyxXA 1 nonb3oBaTens.

BeccpoyHas NnLeH3ns 6e3 eXXeMeCSUHbIX MaTexel.

Bkntouaet Word, Excel, PowerPoint, Outlook, OneNote, Access a Publisher.

Moppaep)kka co3faHuUsi CIIOXHbIX JOKYMEHTOB.

LOCTYMHbI COTHM pa3fNYHbIX LWABAOHOB M FOTOBbIX GOPM.

Jlydwasn coBMeCTUMOCTb C fOKYMEHTaMK, Co3faHHbIMU B pa3Hblx Bepcusix Office.

BBoAHbIE PYKOBOACTBA, KpaTKWE CrpaBOYHble PYKOBOACTBA, COBETbI U PEKOMEHAALIMU, @ TaKXKe Y4ebHble KypCbl O TOM, KaK Nosly4YnTb
MakcuManbHyto oTaady ot Office.

CospaHue nNpuBneKaTenbHbIX Npe3eHTauuin ¢ nomMoubio PowerPoint

PowerPoint — aTo nNpuno)eHue, KOTOPOe NO3BONIAET BaM paccKasblBaTb UCTOPUM BreYaT/SIOWMUM 06pa3oM — B JI060e BpeMs], B
no6oM MECTe, C KeM yroaHo. MonyynTe HOBbIiA, COBpEMEHHbIV B3rNisf Ha 3HAaKOMOe MnpunoxeHue PowerPoint, npegHasHayeHHoe AN
CO3[laHUs U COBMECTHOIO MCTO/Ib30BaHMUsI CaMblX BNEYaTSIOLMUX NPe3eHTaLMiA.

CoBMecTHas pa6oTa Haj Tekctamu B Word

Word nomoxeT Bam COépaTb nyyuine TeKCTbl. 3TO HaCTOo/bHbIE NPUJIOXKEHNA ANA CO3[aHUSA TOUYHbIX AOKYMEHTOB. Ac
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